Moy 1900-2000
S 20 Years of Excellence
Ri

s ﬂﬂuliempmmm

Employee's Name
Today's Date:
Trip to:
Departure Date:
For Week Ending:

RESET FORM

1temization of

Your Charged

Cash Summary

Deductible Expense | MO0 Money to Co.
Perdiem
Breakfast ($7.00) - 2% Cash at Start
Lunch (4$9.00) A4 Cash from Company
Dinner ($14.00) S
Lodging $ Total Cash on Hand
Transportation $ $ Total Expenses
Auto Rentals $
Aircraft Fuel { $
Auto Repairs $ $ Cash Balance on Hand
Gas, Ofl, Lube, Wash $ g i i i
Parking Fees & tolls $ $ Deficit (Amount the Co.owes)
Local Phone Calls $ $ Mail Checl to:
Long Distance Phone Calls $ $ Name:
Cab/ Local Fares $ $ Address:
Postage Supplies $ $ Phone#t ;
Remarks:
ities

Mileage
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