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Employee's Name
Today's Date:
Trip to:
Departure Date:
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Itemization of . - Your Charged Cash Summa
Deductible Expense Mon Tues | Ewn ._._E_.m Fri mmn m:m_ Money to noo. | ry
_uma_ma o - _ ‘ -
Breakfast ($7.00) o o \\\ s ~ Cash at Start
Lunch($9.000 L o 45 Cash from Company i
Dinner ($14.00) } o \&% ‘
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H@:muoﬂmﬁ_o: o o i % $ “Total mx_um:mmm o |
Auto Rentals % - $ i
Aircraft Fuel . ] ] 8 3 _ ]
Auto Repairs o - o - % 3 ~ Cash Balance on Hand
Gas, Oil, Lube, Wash s s §§§
Parking Fees & tolls ... %8 s ___Deficit (Amount the Co.owes)
Local Phone m% - S % - $ Mail Check to:
Long Distance _u:o:m nm__m ‘ B . - ) $ 5 ) ,ZmBm.
Cab/ _.on/m_WmEm o - - % $  Address:
Postage Supplies _ . o ‘ I T T vro:n# e i
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